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Section 9: Appendix and Templates

Appendix A – EOI Summary Form (maximum length = 2 sides of A4, not including this introductory guidance). You must not amend section headings, margins or line spacing. Use Arial size 12 font and single line spacing.

Applicant name and email address:
Employing organisation:
Discipline/Profession:
Educational qualifications:

Topic of interest:


What are your specific learning objectives for this development opportunity?


An expected output of this award is a competitive application for onward funding. What funding scheme will you be developing an application for?


What would you like the next step after this opportunity to be, and how will this opportunity help you to take these steps?


What relevant experience (patient safety, research, clinical/practice, leadership) do you bring to this opportunity?


Appendix B – Narrative CV Template:
This template is intended to provide a flexible framework that allows you to showcase relevant skills and experience to support your application and demonstrate your ability to successfully deliver the proposed work. The template contains four modules.
· Your research skills and experience.
· Contributions to the development of others and maintenance of effective working relationships.
· Contributions to the wider research community.
· Your suitability for the programme  
Relevant skills and experience will differ depending on the opportunity to which you are applying. You should describe a selection of past contributions that best evidence your ability to carry out the proposed work. Please refer to the guidance for each module to inform the content of your narrative CV.
The limit for your narrative CV is 1000 words total split between the four modules (not including this introductory guidance). Within this limit, you can include as much information as you like within each module. You must not amend section headings, margins or line spacing. Use Arial size 12 font and single line spacing.
Please name this file “[Your name] Narrative CV”
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Module 3 – Contributions to the wider research community 
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Appendix C – Research Area and Training Plan:
Please delete text in italics before submitting. Maximum length = 2 sides of A4.
1. Strategic Research Proposal
Building on the topic of interest identified in your summary, please provide a detailed description of your proposed research focus. This section should clearly articulate how your project aligns with one or more of the NIHR Newcastle PSRC themes. You must explicitly state how your work will address healthcare safety inequalities for disadvantaged communities and patients with multiple long-term conditions. Use this space to demonstrate the patient safety innovation potential of your proposed fellowship topic.
2. Tailored Training and Development Activity Plan
While your learning objectives are stated in the EoI, this section requires a breakdown of the specific activities you will undertake to meet those objectives. Please describe the formal and informal training you plan to undertake, professional coaching sessions, and strategic placements you have identified. Please note that any training requested must be directly relevant to the process of writing and submitting your application for future funding. 
Following NIHR 2025 standards, you must include a dedicated plan for training in Research Inclusion and methods for working effectively with people and communities. Describe how these activities collectively bridge the gap between your current skill set and the requirements of your target external funding scheme.
3. Supervision, Mentorship, and Collaboration
The offer of an award is subject to robust supervision. Please identify your supervisory team, ensuring at least one lead supervisor is based within the NIHR Newcastle PSRC. Detail the frequency and format of your supervision meetings and how your supervisors' specific expertise will support the development of your application. Beyond direct supervision, outline any broader collaborations or mentorship arrangements both within the Newcastle Health Research Partners (NHRP) and externally that will enhance the quality of your future fellowship proposal.
4. Milestones and Feasibility
Provide a justification for your expected submission timeline. Explain how the FTE protected time will be distributed across the award duration to ensure the timely completion of your training and the submission of your future funding application.
You should identify key milestones, such as the completion of specific training, the finalisation of your research questions, and the submission of a full draft to your supervisory team for review. 
This section must demonstrate that your plan is realistic and achievable within the requested funding envelope.
5. Added Value and Professional Impact
Describe how this specific award, hosted within the Newcastle PSRC, provides a unique advantage that could not be achieved through other funding routes. Explain how the protected time specifically will be used to move beyond standard project planning into high-level fellowship preparation, such as conducting preliminary feasibility work or establishing long-term stakeholder partnerships that will sustain your future research career.



Appendix D: Signature and Finance Form:
This form must be completed in full and signed by the relevant institutional authorities. All costs must represent value for money and be calculated in accordance with your employing organisation's standard financial procedures.

Part 1: Financial Summary and Award Logistics
Please provide a breakdown of the requested funds below. Note that research costs and conference fees are not eligible.
	Financial Category
	Cost Summary
	Total Amount (£)

	Salary Costs
	




	£

	Training & Development
	




	£

	Total Award Value
	




	£



Proposed Timeline:
· Requested Start Date: [DD/MM/YYYY]
· Requested End Date: [DD/MM/YYYY]
· Requested FTE:


Part 2: Senior Line Manager Support
Supporting Statement:
Please confirm the applicant’s suitability for this award and agreement that the applicant will be granted the required protected time and released from their standard duties for the duration of the award.
· Manager Name: __________________________
· Job Title: __________________________
· Signature: __________________________ Date: [DD/MM/YYYY]

Part 3: Supervision, Mentorship, and Collaborator Confirmation
We, the undersigned, confirm our commitment to providing the necessary guidance and oversight for this award. We have reviewed the proposed training plan and agree to support the applicant in developing a competitive fellowship application.
· Lead PSRC Supervisor: ____________________ Signature: ________________
· Secondary Supervisor/Mentor: ______________ Signature: ________________
· Collaborator Agreement (If applicable): I confirm my agreement to collaborate on the proposed project/training activity as described in this application.
· Collaborator Name: __________________ Signature: ________________

Part 4: Employer Finance Officer Certification
I certify that the salary costs provided in Part 1 are accurate and based on the applicant’s current employment contract. I confirm that the organisation supports this application and will administer the funds in accordance with NIHR governance standards if the award is successful.
· Finance Officer Name: __________________________
· Email Address: __________________________
· Signature: __________________________ Date: [DD/MM/YYYY]

Part 5: Applicant Declaration
I confirm that the information provided in this application is true and complete to the best of my knowledge. I understand that my data will be processed in accordance with the Data Protection Act 2018 and used for the purposes of assessment and award administration.
· Applicant Signature: __________________________ Date: [DD/MM/YYYY]


Appendix E - Applicant checklist:
Before submitting your final application, please ensure that all components are completed and ideally compiled into a single PDF document. Failure to include any of the following items or exceeding the specified page limits may result in your application being excluded from the selection process.
· [ ] Expression of Interest (EoI) Summary Form (Appendix A): Ensure you have provided a clear title for your topic of interest, defined your specific learning objectives, and identified the target external funding scheme. Maximum length: 2 sides of A4.
· [ ] Narrative CV (Appendix B): Your CV must follow the narrative format rather than a traditional list of publications. It must be a maximum of 1000 words total and address the following four modules:
· Module A: Your research skills and experience to date.
· Module B: Contributions to the development of others and the maintenance of effective working relationships.
· Module C: Contributions to the wider research community
· Module D: Your overall suitability for this specific pre-application support funding.
· [ ] Research Area and Training Plan (Appendix C): Provide an overview of the discipline in which you wish to develop your research career and a detailed training plan. This should outline how your needs will be met through courses, informal learning, placements, and collaborations. Maximum length: 2 sides of A4.
· Note: This award funds your development and protected time, not a specific research project.
· [ ] Project Timetable or Gantt Chart: Provide a visual timeline detailing when your specific proposed activities and training (if relevant) will take place, and the date of your intended external funding submission. Maximum length: 1 side of A4.
· [ ] Signature and Finance Form (Appendix D): This document must be fully signed and include:
· A full breakdown of salary and training costs.
· A supporting statement and signature from your senior line manager.
· Formal confirmation of mentorship and supervision arrangements.
· Any relevant collaborator agreements.
· The signature of the finance officer associated with your employer to verify the accuracy of the requested costs.
Final Formatting Reminder: All documents must be submitted in Arial font, size 12, with minimum 2.0cm margins.
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